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BUSINESS REGISTRATION FORM

For change in tenant, only complete sections 1, 2 & 4. Complete section 3 for a change in use. Changes in use must also include a scaled floor plan
(including the total square footage) and a scaled plot plan (where applicable) to identify the location of any exterior use of the property.
A building permit may be required for any alterations.

1. TENANT INFORMATION

Tenant Name:

Mailing Address:

Email Address: Phone:
Number of Employees: 1st Shift: 2nd Shift: 3rd Shift:
Days and Hours of Operation: Effective Date:

2. PROPERTY INFORMATION

Tenant Space Location (property address including City, State & ZIP code, suite number, floor level, etc.):

Tax Map Parcel Number: Block & Unit Number:

Zoning District: Lot Area:

Property Owner:

Property Owner(s) Mailing Address
(incl City, State. ZIP):

Email Address: Phone:

Current or Previous Use of Property (i.e. Retail Store, Office Building, Warehouse, etc.):

3. CHANGE OF USE

Proposed use of Property:

4. SIGNATURES

Print Name of Owner/Tenant: Date:

Signature of Owner/Tenant:




